
Application Process to Hold an Event on Town Property 

Adopted: December 11, 2018 by the Board of Selectmen 

Town-owned land and buildings are public and a permit to reserve public space does not allow the 
permit holder to prevent anyone from entering the space. It is not permitted to charge an entrance fee 
to events on Town-owned land. 

Organizations or individuals wanting to hold an event on Town property must fill out an application. 
Applications are available online on the Town website. Applications must be submitted at least two 
months prior to the desired event date(s). 

Applications will be reviewed by the Board of Selectmen at its monthly meeting. If approval is granted, it 
is non-transferrable and only valid for the date, time and activity specified in the application. 

Evidence of insurance may be required before final approval is granted. A certificate of insurance 
naming the Town of Woodbridge as additional insured may be required for the event (see page 2 for 
details). Some events may require higher limit of insurance. 

Upon approval, the applicant may be required to pay a fee of $60 per hour per staff member required to 
be on-site of the event, for a minimum of four hours, to cover the Town's costs. 

Fee schedule to reserve use of Town property: 
Town, Woodbridge School District and Amity Regional School District Events: 
Woodbridge civic or nonprofit organization with no paid staff: 
Woodbridge nonprofit organization with paid staff: 

Free 
Free 
$SO/day 

Care must be taken to minimize damage and wear to Town property. Applicants may be required to pay 
to cover additional costs incurred for cleaning up after an event and may be held financially liable for any 
and all damages caused to Town property by the event. 

Applicant shall provide and pay at is sole cost for police protection and security as deemed necessary by 
the Chief of Police. 

In the event of rain, snow or wet conditions absolutely no vehicles will be allowed on the Green. 
Outdoor events will not be allowed to move to an indoor location without prior permission. 

In the event of inclement weather, the First Selectman's Office reserves the right to cancel the event. 
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